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General Overview

Aralco Reporting Engine

T = _—— =) A @ . = || [l Black 4
N o ]| el ol Wl O JANEL R @ 4T == e ||
@j - e s E R Settings Export Import S = ool Exit

View 5 Edit £ 8 Admin S| Aralco Admin 5| Skin jByst..

All Reports ‘
Lﬂ@ Account Receivable n
[ @ Adjustments

L)-@ Auto Replenishment
(363 Cost Adjustment

G @ Customer License

[ @ Customer Report
[
£

)-@ Employee

4] EOD

@)iﬁ GiftCard

Lﬂ@ Goods Received

L)@ Inventory

3] Inventory No Dimension
[ @ Inventory Physical Count

il

&) @ Product Report

[ @ Purchase Order

G @ Purchase Order No Dimension
[© ia Recurring Charges
& @ Return To Vendor
G @ Sales

@ @ Special Transactions
(3] Staff Performance

Lﬂ@ Store

[ @ Supplier ‘
G @ Tender !
@

)-@ Traffic Counter

Search li
' All Reports 1

My Favorites

Aralco’s new report generator can give you access to ALL categories of database files and fields which
would be available for Filters, Grouping and Columns. The Database categories are displayed on the left

side in the above screen.

Although the reporting system layout is pretty logical and is easy to follows, in order to create your own
reports, you need to have some basic knowledge of where things are and what fields contain what
information. The Aralco Training Team can certainly help you with this area.

When you select a particular category such as “Sales” in the example below, you will see the following

options:

o New Sales (When you wish to create a new sales report)
e Saved Reports (These will be a list of sales reports you have created already)
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e Standard Reports (These will be Aralco Standard Reports provided with our installation).
Standard Reports can be modified but only saved AS and not modified permanently. When
“Saved As”, they will be placed under the “Saved Reports Folder”

3:)@ Inventory

?)@ Inventory No Dimension
:t}@ Inventory Physical Count
.ﬂ@ Product Report

3:}@ Purchase Order

3)@ Purchase Order No Dimension
5)@ Recurring Charges

:J@ Return To Vendor

:)@ Sales

Ik

=9 New Sales
I5) Saved Reports
| @3 Standards Reports
3)@ Special Transactions

5}@ Staff Performance
A = -
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Quick Report/Field Name Search Options
As there are numerous Report Categories and Report Names available in the system, there is a “Search”
option below the report Categories as well as Field Name Lists as shown below:

All Reports | Report Mame: | New Inventory Physical Count 06/11/2012 ¢
L:J-@ Inventory Mew Inventory Physical Count 06/11/2012
=9 New Inventory Description:
Saved Reports
e[ Mew Inventory 06/07/2012 12:25 FM
E-E3] Inventory Mo Dimension -
@v MNew rn\renb:ry Mo Dimension Filters
EJ@ Inventory Physical Count [ Filters Y
|!_..J -+ Currency
&.l Customer Price
D Department
E.I Dimension
CJ Employee
LE.I Inventory Physical Count
D Price
LE.I Price Changes
CJ Product
LE.I Product Group
D Snapshot
LE.I Store
D Supplier
G- Uit
Search In\rentor\,r| |i|
4 All Reports 1
]
My Favorites S -
| Search |i| | Delete |
~

As you see in the example above, when you type the word “Inventory” and press ENTER, you will ONLY
see the Categories and Report Names that match the entered word. You can them click on you desired
report and by pressing the “X” to the right of the Search field, you will CLEAR the search word and the
system will display ALL Categories and Report names.
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Recent Reports

On the bottom left side of the main reports screen, you have the option to view all your “Recent”
Reports for ease of access. Click on this button and you will be able to select and run those reports again

I | RSy s

ﬂ@ Return To Vendor

ﬂ@ Sales

ﬂ@ Special Transactions

ﬂ@ Staff Performance

ﬂ@ Store

ﬂ@ Supplier

ﬂ@ Tender

ﬂ@ Traffic Counter a

- -

sewrcn| |(x]

My Favorites

| Recent Reports
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Similar option is available for Table Field Names as shown in the example below where we can search
for any field that contains the word “Product” which would made it a lot easier than searching through a

long list of tables and field names:

All Reports ‘J Report Name: | Mew Sales 06/11/2012 5:16 PM
@ 2] Account Receivable [+ ] Mew Sales 06/11/2012 5:16 PM
Lﬂ@ Adjustments Description:
L?J@ Auto Replenishment
L?J@ Cost Adjustment
EJ@ Customer License -
D e v s
E+£3] Employee =|| | [Fiters N
&J@ ECD 5 Customer
L?@ GiftCard ) B+ Surveys - Custom
L?% Goods Received Er - Surveys - Log - Custom
- I tol H
L_J nventory ) ) 12 Product (1-10)
Lf;.l-@ Inventory No Dimension c e
B =N m
&J-@ Inventory Physical Count
: - 1% Product Cost
w-@ Product Report
H 12 Product Net Price

G+ £1] Purchase Order
L?J@ Purchase Order Mo Dimension
L?J@ Recurring Charges

L?J@ Return To Vendor

-2 Product Price

Ek - Product

- 1% Product Average Cost
Iy Product Code

-l Product Code And Mame
--lg Product Description

= 01- Sales by Dept Summary

Product Dimension
Customer Sales $Ranking Product Group
IRM Mall Report = Supplier

[E sales by Client Detail
Search ILI

' All Reports 1

L.hg Product Stock #

g

-

My Favorites

Column Sorting Options
Once the report is shown on the screen, you can manipulate the column sorting by clicking on the report

-

column header where you see the symbol — and you will see the entire report will “self-sort” either in
Ascending order for that column (one click) or Descending (next click)
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B Product Cata logue Retail Price (with Pics) __
4]« 1 of 1 @ & B A | 0% - Find
@g Product Catalogue Retail Price (with Pics)

Aralco

Fan Y
Product Code ( = ( Picture Retail Price Z
ecom_SnH UDI Site Shippint&| 51.00
Handling Fees
HWE-011 Cipher-Lab $840.00
8000Handheld/Crad
le/USE (new
version)

HWB-014 Cipherlab 5140.00
Communication
Cradle {USB) ==
]

HWB-028 Zebra Barcode $680.00
Printer LP2844
(USB)
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Other Option Buttons on Reports:

Filters

| Delete | [ Advanced Filter

Delete: Removes the highlighted Filter entry

Advance Filter For advance user with the knowledge of this area (and SQL language), you can
build complex filters. A simple example is shown below. Please contact Aralco
support if required:

[Ttem:Product Price] *3.5 =1000 l

Double Click on filters to select ...

| Delete | /| Advanced Filter

Groups
| Up | | Down | |Delehe| | Clear |
Up/Down Will reposition the highlighted, Selected Groups in the list displayed so you can
change their position on the report Grouping
Delete Would remove the highlighted “Group” from the displayed list
Clear Will remove ALL of the Group Entries displayed on your group list
Columns
| Up | | Down | |Delehe| | Clear |
Up/Down Will reposition the highlighted, Selected Columns in the list displayed so you can
change their position on the report columns
Delete Would remove the highlighted “Column” from the displayed list
Clear Will remove ALL of the Column entries displayed on your Columns list
Formula This is an advance feature which if required would be best to consult with

Aralco technicians.



Net User Definable Report Generator

You will need to identify what type of field you wish to create using the formula
function:

Available options are:

Numeric

Text

Decimal (numeric with Decimals)

Money (currency type)

Date

o O O O

Here is an example of a Sales Staff “Commission” Formula based on their NET Sales:

Under Columns section, we click on the Formula button at the bottom of the

screen | | and as Commissions would be a “Numeric Decimal” field,

we select Decimal
We will then see the following screen which we will create the new commission
formula with:

aSl Formula Editor -

Columnis 'y ~

B Item

Iii'l-- Price

lti' Price Changes

ltl Product

lt:l- Product Dimension
lt;l-- Product Group

Itfl- Sales Person

B shift e —
B Al - o povide o foack
|1;.|.. Suppler |Number ‘ |Dedmal | | Money | ‘ Date |
(& Transaction
- Unit | Days Passed |

— |
Search Double Click on columns to select ...

Formulas  Mew Formula +| Formula Mame | Commission |Delehe H Close |- Conditional Agaregate

Next we need to create the formula so we keep the Formula name as New
Formula where we can enter the formula name (e.g. Commission)

Formulas |Mew Formula ~| Formula Mame Commission|

Then we will use the Table names from the left side of the screen and identify
the Fields we want to use for commission calculations as follows:
o From the “Product” Table, we pick field: “Item Total Paid” which is the
NET amount paid by customer for the item (This will show on the

formula Window as seen below and the font will be in GREEN. If Font is
shown in RED at any point, it means the formula is incomplete or
incorrect(
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Formulas  {Commission 1 i~ | Formula Mame |Commission | Sayve | |E
Cohmgs . [Item:Item Total Paid]

B Ttem

li:l-- Price

Eh - Price Channes

uxn

o Then you would click on the for “multiply by” after which you will

see the formula window go “red” meaning the formula is incomplete

) o o] - e = offrowide of [ Back
|Num|:|er | |DEEiIT|E|| | |_I'~"I|:|ney | | Date |
| Days Passed |

o From the “Product” Table, we pick field: “Commission Percent”

The screen will now go green (meaning formula is now complete),
however, we need to make this a percent so we need to place a bracket
on each side then enter a “/” to create a division after the Commission
Percent (which is actually a whole number e.g. 3 percent), and enter
the number 100 as shown below for the completed formula

oS! Formula Editor - B x

Formulas  Commission1 ~| Formula Name |Commission ‘ Save HDE‘EE H 09 ‘- Conditional [ Agaregate
Eas - L ([Item:Item Total Paid]*[Product:Commission
S| Product
& [Produd Percent]) /100
i1z Commission Dollar

o Next, click on the “SAVE” button and you can then use this formula by
selecting “Formula” from the Table List then select the formula name so
you can then use in Filters/Groups & Columns

Other Examples for Formulas:

You can always type the formula is you are familiar with the SQL language as
well as familiarity of the Aralco data tables. The example below will give you the
results for how many days have passed since the transaction date:

-1*dbo.DaysPassed ([Transaction:Transaction Date]). This was done by

pressing the |w| button which would show a function
“dbo.DaysPassed()” and in between the () we dropped the field “Transaction
Date” (selected from the field list under “Transaction” table. The result would
show a negative number so we went back and inserted a “-1*” at the beginning
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which would then turn all the negative numbers to a positive so if the

transaction was done two months ago, the result of this field would be 60 days!

Conditional Formulas

Under the “Formula” options you will see this option when checking this

il

* and you will

see multiple options in the screen below:

&
|£I--
|_+i;--
|if'|--

=N

e Formula Editor

Formulas |Mew Formula

Columns

Sales Person
Shift
Store
Supplier
Transaction
ALL Ttems G PS

ALL Ttems Tot Cost
ALL Ttems Tot Met
Balance

Discount

- Due Date

IMV Items G PS
IMV Items GPP

INV Items Tot Cost
IMV Items Tot Net

--Ig Print Remark

- | Formula Mame Comm%:

| Save ||Delete || Close |- | Conditional

=

Default 2

=
Column [Transaction:ALL Items GPP] O
Condition |<= - |35 and
Value 5

=
Calumn [Transaction:ALL Items GPP] Q
Condition Between = |35 and |40
Value &
Calumn [Transaction:ALL Items GPP] a
Condition | = -| 40 and
Value 7

In the example above, we show how to create a commission calculation based on transaction’s
Gross Profit %. We first click on the “Conditional Formula” button above which will then display

the options to enter:

The Default Value, in this we entered 2 (%) as a minimum commission % regardless of

Next click on & to continue with the next steps of conditional formula design

Then we click into the “Column” field and pick the Transaction GPP (Transaction GP%)
field from the “Transaction” Table

Next we select the condition from a list of available options:

[ ]
the GP%

[ )

[ )

[ ]
O =
o >=
o >
o <
o <=
o Between
o Inull
o Is Not Null

equal to

greater than or equal to

greater than

less than

less than or equal to

This would be a value between the two defined numbers
If value is empty

If value is NOT empty

e Next you enter the VALUE (when the condition is met)
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e Inthe example above we picked three ranges for commissions
o Fortransaction GP% Less than or equal to 35%, we assigned the commission%
to be 5% (entered into the VALUE field)

. . |
o To add another condition, you click on the " —

-+

o You will get another set of conditions to enter, and in this example we pick
“Between” then enter 35 and 40 (for GP% conditions) then enter 6 (%) for the

Value

o Finally, for the third conditional formula we enter Greater than or equal to 40
and enter 7 (%) for commission rate
e If you wish to see the actual SQL code that is auto-created from your formula settings,
un-check the conditional formula option and you will see the screen below

85 Formula Editor
Formulas |New Formula
 Columns ry
Ltl Sales Person
&+ shift
lﬂ Store
Iﬂ Supplier
L:i Transaction
! ALL Ttems G P§
-

ALL Ttems Tot Cost
-5 ALL Items Tot Net

Formula Aggregate Option

- = X

Formula Mame | Comm % | Save ||Delate || Close ‘- [ Condlhonal Aggregate

CASE
WHEN
WHEN

THEN 6
WHEN [Transaction:ALL Items GPP]
ELSE 2

END

<= 35 THEN 5
Between 35 AND 40

[Transaction:ALL Items GPP]
[Transaction:ALL Items GPP]

> 40 THEN 7

This will give you further options such as Avg., Min, Max, Count etc., once the formula is created
for use in the Filter/Column or Group (see also Aggregate section under “Columns”)
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General Options
Aralco Reporting Engine - B X
|O\§fﬁid@llrlﬁl-J - ML&%%@ ~/JV/~_ .+|:|:z:< w

View @Excel Cube Save Save As Delete Schedule Favorites Auto Start || Rights Settings Export Import Upload — Login Exit

Wiew =} Edit =} Admin ) Aralco Admin () Skin ) System

View Report
-

"= The “View” button is the default button to press to view an already defined report. After pressing
this, the report will be displayed on your screen. Once the report is on your screen, the following
options will be displayed:

| 1 ofl @ & B a3 | 100% . Find | Next (4 eMail L@ Mass eMail _J

1 of 1

You can navigate between the pages of the report (if “Divide on Page”

option is selected (see Report Settings)

=

Printer: To print the report, click the Printer button displayed at the top of the report

“ Refresh: While the report is displayed on the screen you can press the Refresh button which will
update the report with the latest data without the need to close the report and re-run it. This function

can be further

= Page layout View: Will show you what the print out page would look like. You can toggle between
Screen and page view by pressing this button

N Page Setup: This option will let you setup the report page with the following options:
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Page Setup &J
Paper
Size: [Laﬂer ']
Source: [ﬂl ically Select v]
Orientation Margins {millimeters)
@ Portrait Left: 127 Right: 127
() Landscape Top: 127 Bottom: 127

'

100% ™ View/Zoom: You can choose the view / zoom option by clicking on this option and

you will get the following options

100% @
Page Width
Whole Page
500%

200%

150%

75%

50%

25%

Search Report

Sh Find
"% search Options: You can click on the left of the “Find” and type any alpha-

numeric text and click on “Find” and that text, if found, is highlighted in the report. You can click on

“Next” and you will see the next occurrence of the same text.

Email Options

Mail . . . . . .
24 eMal Single email Option:  Will let you send the entire report as an email attachment to an one

email address and one CC. The form below is what would appear next
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o5l Sending Email - = x

To:
T

Subject: 01- Sales by Dept Summary

Send As:  Excel

Body
Please find attached report,

Send Close

You can change the subject line, choose “Send as” type (e.g. Excel, PDF, Word), and enter the body of
the message then click on SEND. (Please also see the section for SMTP setup for emailing engine in this
document)
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Mass email Options

LB Mass eMail - This is used for cases where there is at lease an email address column included in the

report. To do a target or mass email, ideally you should have a first name as well as the email per person
and if you wish to do some data merge in the email (e.g. Thank you for shopping at our Oakridge Store
and we hope you are enjoying the Toshiba TV you purchased from our sales associate John Davis etc....),
you need to include the Store name, Product Description and Sales Staff in the columns of your report.

When you click on the Mass email button on top of this report you will see this:

Home Insert File Page Layout View Mailings
b ABC =
‘ Next Record Email
Insert Show All Shaow Al Preview  preyigusRecord SPEll || Send Sample
Merge Field + Field Codes Field Results Merged Data
Mail Merge Sample Mail y
Subject: | Thank you for your recent purchase
Send
= Attachment:
a Email List: |email = | | Filter Redpients
A e e T O

Dear <<First Name==,

Thank you for your recent purchase at our <<Store Name:=>, | hope you are enjoying the <<Product Name:»>
you purchased from <<emplyee First Name=.

Please visit us soon and for your next purchase, we will provide a 15% discount on all accessories unfil July
15th

Yours truly,

lohn Smith
ABC Global Electronics

D 2 b e

Where the merged data is inserted above, you will see “<< >>”. These are inserted using the “Insert
Merge Fields” under Mailings Option TAB

Mass email Option Tabs
Home Tab: This will give you all the font control as well as search and replace capabilities as shown
below.
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Home Inzert File Page Layout View Mailings
| 44 | Font Calibri - |3 TextHighlight - U Underline = Aj'\ = Align Text Left & Find |
[{ | FontSize 11 ~ B Eold U Double Underline X* A A Font | = Center - ‘ﬁ; Replace
) i es
0| A FontColor ~ I Iislic S stikethrough  X. & = align TextRight = -
W Font L Paragraph ' Editing &
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Insert Tab Further option to insert the Pictures, Tables, Symbols etc.
Home Insert File Page Layout View Mailings
|I==1| [ L = s . .
=S Hha@agiE B B Q
Page Break | Table Ficture Bookmark Hyperlink | |Header Footer Symbol
Pages Tables || Ilustrations Links Header & Footer Symbols
File Tab You can save the Mass Email setting under a specific name and recall it another

time and re-use it (e.g. for the next email campaign so you do not have to re-create all the settings)

Home Insert File Page Layout View Mailings
- =0 7 (B [
NDNeoE @SS L9 ¢
= "“-‘-:.I/J '—.za) \k
MNew Open Save Save As Undo
Comman

Page Layout This is for setting up margins and Page Orientation options

Home Inzert File Page Layout View Mailings

LGS

Margins Orientation

- -

Page Setup

View Options Options for viewing the email

Home Insert File Page Layout View Mailings

E 3B & &
Simple | Draft | Print || Zoom Cut Zoom In

View View | Layout
Document Views Zoom

Mailing Tab  This is an important section where you can verify your settings and preview the mail out

Home Insert File Page Layout View Mailings
[ 0 bt B ABC ;
| ‘E ‘-E E Mext Record v/ Email
Insert Show Al Show Al Preview  previgus Record SPel || Send Sample
Merge Field ~ Field Codes Field Results Merged Data Check

Mail Merge Sample Mail |
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E/

Insert Merged Field In this option, you can see all the fields from the report columns and select the
ones you wish to merge with the email. When you pick and insert one of these fields, you can enter your
text before and after them and they would appear like: Dear <<First Name>>, where the first name
was inserted from the report fields so as an example in the email it would say Dear John,... You can
insert some or all the report fields into the body of your email.

=
Insert
Merge Field -

[Send List]
Accept Mail
Company Mame
Dept.
email
First Mame
Last Name
Ne Email
Pesition
aty
Qty (10)
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Preview Merged Data This option will let you see how your merged data would look to the recipient of
the email as shown below

Home Insert File Page Layout View Mailings

‘ ‘I || Next Record ARg Email

Insert Show All Show All Preview | previous Record  SPel || Send Sample
Merge Field = Field Codes Field Results |Merged Data Check I
Mail Merge Sample Mail L b

Subject: | Thank you for your recent purchase YA
Send
= Attachment: Add

- Remave
2] —r——
Email List: |email ~ | Filter Redpients

i

N O e e

Dear Joanna,

Thank you for your recent purchase at our Eaton Centre Mall location. | hope you are enjoying the Toshiba TV
you purchased from our sales associate ChrisDavis.

Please visit us soon and for your next purchase, we will provide a 15% discount on all accessories until July
15th

Yours truly,

John Smith
ABC Global Electronics

Next Record Will display the next email with the merged data
Previous Record Will display the previous email with the merged data
w
Spell

Check Spell Check This is a useful option to click on before you send out your mass emails

Test email You can enter your own email as shown below and click on the button below it (“Send
Sample”) so you can check what the email would look like before you send to the entire list

Home Insert File Page Layout View Mailings

‘ ‘I | Mext Record y Email | john@abc. com

Insert Show All Show Al Preview | previous Record 5Pl | send Sample
Merge Field » Field Codes Field Results Merged Data Chedk
Mail Merge Sample Mail e
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Attachments: You can attach files from your folders by clicking on the ADD button as shown on the
right side of the image below (as well you have a Remove Attachment option)

Subject: | Thank you for your recent purchase
=T Attachment: | Add |
Remo\re|
2] |
‘ ; Email List: | email -
Filter Recipients: You can click on this option and see the list of recipients included in the report

and check OFF or ON any name you wish to exclude or include in the report using the “Send List
Column” shown below. The default is to include all. You can also use the options below to Check or
Uncheck All as shown below left.

a5 Recipients

Qty FirstM... | email Dept. Position | Accept... f| [Send Li...

Debbie 13iSS. .. Designer
Joelle sle@... Retal5... StoreSt..
Lorna na@... Manage... CEQ
Mancy ncy.c... Account... Account...
Joe s.dea... Manage... CEQ
Dave ve.hl... ITfweb
George £ras. . President
Support pport...

Judy arton... Store Q...
Jason nelli...  Store O... Store ...
Tvette dnally... IT

Brenda =nda,.. Account... Account...

HEEEEEEEEEEE
HEEEEEEEEEEE

Sending emails:

Send
Once you are finished with the email creation you can click on the button to send
through your SMTP server (see settings options) or:

O

| _J‘

e Click on the Outlook symbol to send via Outlook (you need to set your Outlook to enable
outside program access it and send email related data
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Email reports (e.g. Statements) by Individual email recipient (setup as a “Group”)
This is a useful feature used for example in emailing “Accounts Receivable Statements”.
You will need Microsoft Outlook setup on the machine from which you will be sending emails.

To set this up you need to first go to the Settings Tab then check the Sent Group email option as show
below and if you want to get an email copy to another email address, enter that email in the box below
(Also Send to).

Then you need to make sure the recipient’s email address is selected in the GROUP tab and a group
item. (e.g. for A/R Statements, you would want to have Company Name, First Name, Last Name, and

email address)

Columns

Header Text
Show Grand Total Theme |Empt§.r - | D Repaort T
Show Group Total T |5 - | Chart
Z:DW E.aiz NU::EF Date Format |[MDI‘|1:|‘|]I|"[D,3-:I.-]III'[‘1’EET v| Type IE
I ow Date and Time
Show Filters on Page Autio Refresh |Disa|:uled . | Matrix
Show Logo {7 Cobn
Footer Text Repeat Header on Mew Page Show First I:I Rows 1 Row
Show Grand Aggregate Label Column Height I:I
[F] Show Group Agaregate Label
[7] Ignore Repeated Rows Auto Scale Table f
Divide on Pages e [C] Start e
[[] Concatenate on Sumbee
[7] Repeat Header [Footer Also Send To |

With this option when all the columns have been setup and you are ready to send emails, simply press
the PDF icon (NOT VIEW). The PDF version of each statement will then be sent to the recipient on each
group’s email address.

View will print all the statement on the screen one at a time and you will need to close them all by right

clicking on this icon on the bottom of your screen and then click on Close Window.
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General Options (continued...)

Aralco Reporting Engine - B X

- FDF " S P —— # | [ Black
Q B & ) ;% % ép )
S @) word (5 R (-7 S A FAANET) AR/ . o/
1 Cube Save Save As Delete Schedule Favorites Auto Start || Rights Settngs Export Import Upload Login Exit
@ Excel Caramel

Wiew a Edit a Admin ) Aralco Admin M Skin [} System

Report View Options

) |Heor

9
| i ?|@Word @
| View @ e Cube
View Once the report has been designed, View will show the report results on screen as a standard
format

PDF/Word/Excel By clicking any of these formats, the report will be directly exported to your
choice of format

Cube View (Grid/Matrix two dimensional Data View )

b

Cube |
This is a very useful feature where you can create a regular report, e.g. Sales by Product

and Store etc. and have it run as you want it. Then you can choose to view this in a “Cube” which will
then let you choose which field you wish to you as a “Row” (e.g. Department) and as a “Column” (e.g.
Month of Sales) and which as a “Value” (e.g. GPS) and the system will then show the Cube options as
shown below:



C
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85! Cube for Sales by Client Detail - A X
Drag Items to the PivotGrid | |
Discount B1 B2 B3 =4 B S
Price (ea) Mame - January February March April May
Praduct Code And Name Accessories | | 7.52 15.52 24.62
Apparel 172.5 2704.56 1
Qty
135 -1012.5 2945 8750
Remark F‘.’°“T"°‘""
Lighting -2109 142.1 865.8 450.9 1
Remark Discount Bedding 1676 1676 2514 1676
Total Lighting 1125 1000 860 1068.75
Total Cost LTS 73549.64 51782.14 59430.24 62089.56 582
Furniture 0.41 25 -138 i} -34
Ladies 228.2 204.7 548.6 278.1
Gardening
Drag fields between areas below: Outdoors 315 310 195
 Fiter Area FE Column Area || Sporting Goods 4525 850 10402.5 -5736.20 63
Transac... & Hardware 330 660
Transac... &
Grand Total 80117.75 68019.52 78103.66 68796.73 552
EH row Area 2 Data Area
Mame 'y Item Gp §

Select Cube Fields  As shown above left, the list of all the fields within the report will show and you
can then select and “Drag and Drop” which ones to place into the ROW box on the lower left and which
would go under Column area and which will be shown as Data under the Row & Column co-ordinates.
There can be multiple row, column and data values.

Sort Data within Cube Display You can Sort the data by clicking on the "™ £ Upor
Down arrow displays of the data labels

Grand Totals Are shown for both the rows and columns at the far Column and lowest Row of the
Cube display
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Report Editing Options
bl el 0l LD B
Save Save As Delete Schedule Favorites Auto Start

Edit ]

Save / Delete Options You can “Save” a report, open and “Save As” another report name or
Delete an existing report using the following options displayed at the top of the report screen

Ll ol e

Save Save As Delete

Schedule
Schedule  You can use this to have the report scheduled to run at a pre-set date and time.

As shown below, click on the “Create New Schedule” Button

S Scheduler

View Day - ij Create New Schedule

October-27 =

j_ 2AM

-
2

sha| Sl S

C nn

And you will see the next screen options where you can enter the email recipient’s email addresses and
click on “Recurrence” Button to schedule the run times:
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ud Schedule - =

Subject Sales by Month/Year Summary
Start 06/07/2012 - |6:02:45PM

Description | Sales by ManthYear

Emails | dave@abc.com; sue@abc.com

Attach |PDF -

| oK | | Cancel | | Recurrence

4k

Recurrence Options:

to leave enough time for the report to run), Start Date, End Date (Optional), and select the Recurrence

Pattern.

You can use the Remove Recurrence button and the report will be removed from the auto reporting

schedule.

As shown below, you can specify the report Start Time (end time is just

“‘Q; Appointment Recurrence
Appointment time

Start: | 6:02:45PM - End: | 7:32:45PM

Recurrence pattern

Duration:

1.5 hours

10 7 | occurrences

2 Daily
15 d
) Weekly - | day(s)
) Monthly ) Every weekday
) Yearly
Range of recurrence
Start:  |06/07/2012 - 2 No end date
) End after:
) End by:
| 0K | | Cancel | | Remave Recurrence |

Scheduled Reports View

you will be able to see the pre-scheduled reports list as shown below:

08/16/2012

You can click on the view Current or View All reports option and

-
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5! Scheduler - = X

View |Day - Show | CurrentReport - |® Create Mew Schedule |

| June-07

4rM

5 00

6 it ﬂ 0 2 5:14 PM-8: 14 PM Customer Sales § Ranking )

7 i1}
g

Favorite Reports

=

-

Favorites

Once you have the report designed, you can click on “Favorites” and add it to you Favorite list.
You can Click on Edit as shown below and create new master folders (Add Root, Like “SALES” or “DAILY
REPORTS”) and sub-folders (Add Child, like “Store Sales”, “Management Reports” etc.)

ol Favorites - o X
Please select your favorite folder

Add Root

Add Child
Rename Mode
Delete

Allow Movement

Sort

| &I oK H@Canc&l‘

You can then see the general favorites categories as shown below and choose which catefory you wish
to place your favorite report into. You can also later use the “Rename” option to rename the categories
and your report names.
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ol Favorites - B x

Please select your favorite folder

I_E Sales
i{,8 Frospecting
]_E Daily Reports

‘ J oK Hd Cancel

The Favorite area will show on show on the bottom left of the reporting menu

[0 Staft Pertormance
I:J@ Store

I:J@ Supplier

I:J@ Tender

I:J@ Traffic Counter

I:J@ Transfer

% 2 User Definable Reports

[~ |
Search |z|
All Reports.
My Fawvorites
Auto Start
Auto Start This option, once selected, will “Tag” this report to start running when you first

load the report generator. You can have your most important, daily required reports to Auto-Start but
everyone will take resources of your computer so your system can slow down if you choose too many.
Also, in conjunction with the Auto-Start, you can “Enable” and set the Auto-Refresh under the report
Settings option (you can set the refresh rates (to every so many Minutes, Hours etc.) and the reports will
continually refresh with new data and you can watch all your selected reports on a “Dash-board” format
at the bottom of your screen (Windows 7+)
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Report Access Rights
AN

Rights

Once you have the report all setup, you can click on the button and you will see the following options

Rights for Sales by Supplier Summary

Roles

[
Ve vewns e Gapracoum: oesim  swr smess o | oo et
= =] = = = = = =] =

Role Name

Sales Admin

[+

Administr...
Administr. ..
Sales Staff

Outside ...

O0Oom@
OO mm @
OO mm @
O0Ommm
O0Oomo
O0Ommm

0ooD oD
O0Ommm
[ENERENEEE] @
OO omm
O0Oom@

Sales

Users

I N

> 786 = = = = = = = = = = =
| e
| sice
|
- aralco
lam

@19

g Cancel

Here you will be given the option to select User Groups Rights for all the options shows above such as
access to Main Menus, Viewing, Filtering, Grouping, Columns etc. sections of the reports.

You can also go to each individual user and setup their access rights to each of the reports. This way if
the Sales Staff GROUP are given certain rights but you do not wish to extend all of those rights to certain
individuals within that group, you can select their name on the lower list shown above and remove

some their rights.

The FIND option on both sections can be used to search for staff GROUPS or Individual Staff Names.
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Master Settings
]

=
Settings
Aralco technicians will help you with the following settings for your email and other settings.

Settings
Cashing True
Database Timeout 300
Default Right True

Listener Port

Report Browser URL

Report Server Database Name
Report Server Database Server
Report Server URL

Report Server Use Network
Show Connections

Show Property Category
SMTP Password

SMTP Port

SMTP Sender Email

SMTF Server

SMTP UserMame

Export & Import Reports

® v
Epert fmpert You can create a report and Export the report structure and saving it to a folder
(example if you had multiple companies to have this report designed for) Aralco can also help by

creating a report and emailing to you the structure and you can IMPORT that report into your system.

Upload Finished Report

&b

Upload
This function can be used to upload your selected report to a web-server so other people

(provided they have access rights) can view the report(s) via the internet browser (cloud based).

These reports can be setup to run with a frequent “refresh” enabled so that all users who have access to
the web-server can view the report in a real-time update data, without requiring the Aralco program
loaded on the computer they are using their browser. Please contact Aralco if you require this feature.
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SKkin Setup
[L] Black
Blue
Caramel
" You can choose the color scheme of your reporting system by selecting one of the

available three options here. More will be available on future releases.

Login / Exit
Lagin Exit

Sysem & While in the program, you can login as another user or EXIT the program all together.
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Report Filter
In the example below, you can apply various filters in the same report such as Transaction Date range,
Department/ Customer Group/ Store Group etc.

|¢j> 3] Product Report =

H = &+ Client Visits - Visits - Custom Aggregate  Max
& £3] Purchase Order B Currency annioR efault
@ % Eurchasa ccxrhder No Dimension -5, Customer Special Date x
B ecurring Charges :
-] Return To Vendor & Customer Price B REdETEE
B - Date ~) Today =
] Sales : r 4
e Sales £ Department /| ©) Yesterday o
& - Dimension ~d [ 1| —
ved Reports i — oK O Last 385  Dayls) - _
5 & Employee From: [Last 365 Day(s) oE = H o d
1 Customer Sales § Ranking L Formuizs ol — d Lbe Month - Cancel
] IRM Mall Report B Inventory licr -] | ) Next Dayly) -
] Sales by Client Detail B Item e _ =
1 Sales by Cust/ Product Summary 6 Price Manth Name | 1anuary -
1 Sales by Department & Client Su... G Price Changes *) Weekday Name  Monday -
1 Sales by Month/Year Summary '::’ Product ) Day 1 .
1 Sales by Months of the year |:;\ Product Dimension
- H Sales by Supplier Detail -+ Product Group ~) Year 2012 -
7] -+ Sales Person
Search %4 |:f> shift Teday is Wednesday August 23, 2009
AllReports o
Date Filters: You can filter by Date Range by entering the From & To date or click on the

)
calendar symbol |£| which will give you the options displayed on the above right where you can
chose:

e Today

o Yesterday

e Llast.... Then enter number of days/ months/Years (e.g. 30 days or 90 days or 365 days etc.)
e This.... Then month/ year

e Next.... Number of days/months/years

e Month Name (e.g. November)

e Etc.

The main purpose of these filter options is that once set, you will not have to make date entries and
once setup, these reports can run automatically and email the results to you (e.g. My sales for Today or
Yesterday or last 7 days etc.)

You can have a multiple filter options even if they are from the same category or from many different
categories

From & To Filter Values

You can enter a “From” Value and leave the “To” Value empty and the report will show you any data
that is equal or greater than the FROM Value. Similarly, you can leave the FROM Value empty and enter
the TO Value and the report will only display items that are Less than or Equal to the TO Value.
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If you like to search for a particular data, both “From and To” values must be the same, or you can enter
a Range in the “From & To” fields and the report will produce only items that meet that condition.

Other Filter Options

Empty NOLEMPLY  vou can select the Empty & Not Empty check boxes to apply to the field you

are filtering (e.g. show me customer names where their email address is NOT EMPTY

7| Containg  Sofa Beds| ) )
You can also check the “Contains” box and enter a value (e.g. all good in “Sofa

Beds” Department )

| o, . o
E This button on the From and To Filter Ranges fields is used to CLEAR the entry

feiro

This button “Copies” the content of the FROM field into the TO filter field

From: | -
|T|T|:|' Employes Subs s
—— "™ |Hardware
Hardware Pkgs E
Installation F . .
. When entering the From and To filter values, say by

Department, if you click on the Down Arrow on the fields, you will get a list of valid department name or
any other field you choose.

Advance Filter Options

b

Advanced
Aggregatable

AMD/OR Default
Filter Type Physical
FilterUsage  Normal
Mumber of ' (" 0
Mumber of ' 3" ©
General
Exdude
Style
Back Color Orange
Fore Color Black

b

b
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Aggregatable
This is used when you are “summarizing” the report by a certain field and you wish the result of the
summary of that field to fit within the filter condition.

e.g. if you want to summarize your sales by Department, you need to choose the Department Name in
the columns, and check the “Summarize” option:

ﬁﬁ Columns ﬁﬁ

Columns i n] 'y Department : Description Advanced -
&% BarCode Item : Item Total Paid Expression
G+ Client Visits - Visits - Custom tem : Ttem Total Paid Chart 2
: Ttem : Item Total Cost
lt;l-- Currency Ttem : Ttem Gp § Chart Axis None
H_;-l-- Customer Show in Chart
ltfl-- Customer Price General =
p_;.. Date Format
'i‘ Department Header Text Description
|£|.. Dimension Crder Ascending
Iil- Employes Summarize W
e e = Matrix e

Also the field “Total Net Sales” should be added to the columns set, then you can use a filter that may
say “TOTAL Net Sales” FROM $10,000 TO $20,000 and check the “Aggregratable” box so the filter looks
at all the Department Summary sales between those values otherwise the report will be looking for any
ITEM sales between those values in which case you may not get any results.

When using this option, it is important to have the field that is being used in the Filter also displayed in
the Columns, for example, in this case, we have “Total Net Sales” which needs to be both in the Columns
as well as Filter section (with the Aggregatable checked)

Aggregate (Calculation Method: Sum (Default) / Max/ Min/ Average/ Count)

This is used once the summary of the result are calculated by the report the setting chosen here will be
the subject of filtering

Sum: Will make sure the sum of all the sales for the department meets the filter range
Max:  Will use the Maximum value within aggregate field as a filter match

Min:  Will use the Minimum value within aggregate field as a filter match

Avg.: Will use the Average value within aggregate field as a filter match

Count: Will use the number of rows of display in the report as the filter match
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And/Or

This is where you want to use a mixture of various fields and “operators” in the fielder such as:
((Color =RED) OR (Color = GREEN)) AND (Department = SHOES)

Notice the parenthesis used above. You can follow the rules above to insert correct brackets around the
rules to isolate the filter conditions properly (see options for Number of “(“ and Number of “)” ) in the

Advance Filter section.
Filter Type._ (Used for highlighting certain data within the report when in certain range)

Physical is the default which means it will display the data based on filter match. The other option is

Highlight which you can use in conjunction with Filter Colors to highlight certain values. For example
you can setup the filter to say “Total Net Sales” From $10 to $2000 and have it set for background color
RED which will then highlight any Department Sales less between 10-$2000 in RED so you can see low
performing departments. You can have multiple filters as such so you can also highlight Sales of
$10,000-550,000 in GREEN so your same report will highlight for you the high performing as well as low
performing departments.

You need to have the fields you wish to highlight in the column as well as the filter sets. This sample
below shows such a feature used to do a RED highlight for Department Sales between $1 - $2000 (Low
performers) and GREEN highlights for department sales between $50000 - $999999 (High Performers)
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@] Sales by Dept Summary
kJ High & Low FPerformers

Aralco

Date : Transaction Date - Range : == Last 30 Day(s)

ftem : kem Total Paid : Range : From S0000.0000 To S95555 0000

Accessories

Footwear 9793.49
Sporting Goods 302925 264 %
Hardware 24244 211 %
Electronics 73115 6.37 %
Services 19801.25 1.72 %
Ladies Fashion 768909 89
Food

Stationary
Optical
Rental
Installations
Spa
Repairs
Sum of Sum of
Tatal Met % of Total
114840612 00 %
Filter Usage
Normal (Default) System will use the data from the SQL data base you are
connected to on the server
Macro This is a special function where you can set up the filter to use external data

such as cases where “Temperature” from a website and report your sales for
cases where temperature was say over 80c. Please contact Aralco Support for
setup information
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Exclude Filter
Fitters Setfings

Filters A —| Advanced 3
&+ BarCode F Department : Mame : Range : Contains hardwarel Aggregatable

5. Client Visits - Visits - Custom Aggregate  Max

L%l Currency AMNDJOR. Default

E.I Customer Filter Type Physical

; -+ Customer Price FilterUsage  MNormal

E" Date Mumber of ' (' O

- Department e

£ Dimension = General F3
L'T:.l Employee Exclude

E.l L Formulas Style A
I._-T;.l Inventory Back Color  Silver

1 Item Fore Color Black

Filter Colors
You can choose the back ground and foreground colors for the filters and those colors will show on the
“header” section of the report.
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Report Grouping

This is used to segregate the reports into user definable groups. In the example below we show how to
create a purchase order report by Supplier and Month of Order. Whatever needs to be selected for
Grouping (in this case Supplier Name) can be found in the list of categories (Purchase Orders/ Supplier/
Name).

Ty oo e
& @ Customer License

Lt} @ Customer Report
l::} @ Employee
627 EoD
6T Giftcard
Lt} @ Goods Received
l::} @ Inventory
Lt} @ Inventory No Dimension
L‘iJ @ Inventory Physical Count
Lt} @ Product Repart
2 @ Purchase Order
{20 New Purchase Order
Saved Reports
-~ Blue Star

Groups 4 B “a supplier : Name

" Purchase Order : Order Date

Currency
Department

e

Dimension
L Formulas

-

Goods Received
Product

-

Product Group
Purchase Order
Lbg Auto PO Remarks
 Base Cost

Advanced
Expression
General
Format
Header Text
New Page
Order
Show Label
Style
Back Color

Fore Color

Month
Order Date

Ascending

WhiteSmoke
Black

»

»

‘g Buyer

'g Cancel Month
Cancellation Date
23 Checksum

& @ Purchase Order No Dimension

[ -

Grouping Advance Options
Expressions This section is reserved at this time for Aralco customization of the report Grouping,
when required

Format Certain Field Types such as Dates will have options for display format such as
Month Number (1-12), Month Name (Jan-Dec), Weekday (Sun — Sat), Day (1-31), Date (mm/dd/yyyy).
Once this option is selected, the “Grouping” will be done for that format, e.g. if Month Name selected as
above, each supplier order will be displayed along with the Month of the order under the same supplier.

Header Text This would be the label used in the report which can be modified to be different to the
system default

New Page If checked, will force a new page per Group Item changes
Order Default (none), you can choose ascending/ descending order for the Group Display
Show Label  When checked, will show the Group Label (e.g. Supplier: Nike International) otherwise it

will be omitted (e.g. Nike International)

Grouping Colors
You can choose the back ground and foreground colors for each of the Groups and those colors will
show on the “Grouping” section of the report.
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Report Options

The “Options” Tab shown below will give you additional choices to apply to the report. In the example
below, we have selected the general report category for SALES and under Sales Reports, the Options
available are shown below. You can check the options you wish to be included in the sales report (e.g. if
you wanted to included your “Sales” and “Orders” in the same reports, under “Transaction Type”, you
would check “Sales” as well as “Order”)..

Aralco Reporting Engine - =3 x
k
C) Deor EI [ Y e = @ @ » = s | [ Hlack !
Ay el ol ad ) = A = @ # U ] Y -
View N Cube Save Save As Delete Schedule Favorites Auto Start | Rights Settings Export Import Upload Login Exit [
Excel Caramel F
View [} Edit [} Admin o} Aralco Admin [} Skin y System [} r
Al Reports J Report Mame: | Commissions Report
& £2] Account Receivable [~ | New Sales D6/11/2012 5:16 PM
Lﬂ @ Adjustments Description:
=3 @ Auto Replenishment
Ltb @ Cost Adjustment

L @ Customer License

Lﬂ@ Customer Report m Options ﬁ

(82 Employee = T ion Type T jon Status [ ier Per Product [0 Customer Picd [ Product Pictu (@] ltem Options

63 EOD

§ oo
Lﬂ@ Goods Received ] On Account ] Voided [ Special T ion
£ Inventory [ Gift Certificate [ Aborted

tﬂ @ Inventory No Dimension
tﬂ @ Inventory Physical Count

[C] Cash Receive

Lﬂ@ Product Report [C] Cash Payout
Lﬂ@ Purchase Order [C] NSF Payment
& @ Purchase Order No Dimension [Z] Order
Ltb @ Recurring Charges ] Quote
@ @ Return To Yendar ] Repair
L:D @ Sales [C] Rental

{059 New Sales
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Report Settings
Before we discuss Report Columns, we need to review the various Report Settings Options as they will
be part of the Report Column Options. Here are the various Report Setting Options:

| Fiters | Groups | Columns [JECRS

Header Text
| Show Grand Total Theme |Empty - Report Type
V| Show Group Total O Auto Scale ] Chart Report [C] 30
| Show Page Number 1| Matrix Column Header Width Type Line -
¥| Show Date and Time | Matrix Row Header  Height
¥| Show Filters on Page | Shaw Group Tree Matrix Report
- — | Table Report
¥] show Logo | ... | Show First Rows g
| Repeat Header on Mew Page [ Start on Mew Page
Footer Teot : . Column Height 2
| Show Grand Aggregate Label
| Show Group Aggregate Label CiErE ¥ T
| Ianore Repeated Rows Date Format [Month]-[Day]-[Year ~
| Divide on Pages Auto Refresh 1 Minute -
| Concatinate on Summarize
| Repeat Header Footer
Header & Footer Text User definable text, for both the Report Header & Footer to be printed

on the top of the first page and on the bottom of the last page of the report

Show Group Total  This will print a summary totals for numeric column values at the end of each
group

Show Page Number Page numbers can be set to show on the report (e.g. 3 of 18)

Show Date & Time  This will be the date and time the report would have been prepared on, show
on the top of the first page

Show Filters on Page All report filters can be optionally shown on the report first page

(recommended)

Show Logo Company logo can be printed on the top left corner of the first page. Also,
pressing the |I| will give you access to Folder/File management to select your logo file. Please note
Repeat Header This will repeat the “Column” header on new each page

on New Page

Show Grand This will show the labels such as Sum/Avg / Min/Max e.g. “Retail Price” etc. on
Aggregate Label the last page of the report
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Show Group This will show the labels such as Sum/Avg. / Min/Max e.g. “Retail Price” etc. on

Aggregate Label the bottom of the Grouping section of the report

Ignore Repeated If you check this option, repeated rows of data that are all exactly the same will

Rows omitted from the report. This is useful when you only want to see unique rather

than seeing several repeated lines of information

Divide on Page Un-checking this option will make the entire report without any page
breaks. Please note that if the report is very long, the navigation within the report will become slower
and if you wish to improve the navigation speed, you need to have page breaks.

Concatenate on If you summarize a field in the columns section (e.g. summarize on
Summarize Product Code) and you have other columns such as Sales Person, when you
check this option, there will be one display for the product code and all the names of the Sales Persons
will be displayed with a comma separating them, otherwise, you will only see “***” under the sales
persons column for that product.

Repeat Header This will repeat the user Header & Footer (Including the user definable entries)
Footer on each page of the report
Theme This will enable you to setup your own standard report defaults. This will help

)

you customize the “look” of you standard reports and you can save each setting as a different “Theme’

by assigning different names to each theme so that can be assigned to various reports. Clickon ——
To see the settings options for each theme.

Report Type Over and above the standard row/column type of report, we offer a Matrix
(multi-dimensional grid) and Charts (Graphics with X, Y axis)

Chart Report This would enable a graphic presentation of the data in your report. When this

is checked, you also have an option for a 3D (three dimensional) graph. You also have options to see

the graph TYPE in various formats such as Pie, Line, Bar, Column, Area, Bubble, Doughnut.
Once this option is selected, you need to set up each field in the chart under the “Columns” section of
the report (see Column Section)

Example below, shows a Column type Chart with the 3D Option that is included in the same standard
report:
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Matrix Report

This is an option where you can choose one or more fields to be displayed as a

“Rows” in the Report and one or more fields in the “Columns” of the report and then one or more fields

as “Values” within the co-ordinates of each row and column as shown below:

Once this option is selected, you need to set up each field in the chart under the “Columns” section of

the report (see Column Section) to specify each field that would be represented as Rows, Columns or
Value at the X-Y co-ordinates. See example below where Department is selected as a ROW, Store# as
Column as Total Sales as Value:

Store # 1M 102 103 104
Department Total Sales| Total Sales| Total Sales| Total Sales
Accessories 232.00 286.52 347.04 189.13
Menswear 979349 12094 .96 1464990 798360
Ladies 3069750 3791141 4591983 265024 43
Sporting Goods 24244 001 2994134 36266.16 19763.67
Footwear 73115.000 9029703 109371.40 59602 94
Home Décor 19801.25] 24454 54 29620.33 16141.87
Travel 768909 89 949603.71] 1150198.30] 626811.06
Gardening 1809.50 2234.73 2706.80 1475.09
Furniture £247.00 T715.05 934477 5092 52
Bedding B56B4 B4 B112053 98256 46 E3R4575
Electronics 5960.00 736060 8915 46 4858 56
Pet Supplies 134859 60 16BAA1.61] 201734.02] 109936.80
Bed & Bath 5620.00 694070 8406.86 4581.39
Hardware 190.00 234 65 284 22 164 89

Table Report

Start on New Page

This is the standard default for reports to be printed in rows and colums

When “Table” (Default setting), Matrix/ Chart or type of reports are selected as

optional displays, by selecting this option, each format will start on a new page, otherwise, they will be

displayed on after another.

Auto Scale

Auto-Scale option forces the report to fit to 8 % x 11” page (A4) by shrinking the

font size to enable this feature. In the example below, you will see the default width indicated in the

filter line:

[&l 995-Details by custormers

1 of 369 b b

Aralco

@ & @ m
995-Details by customers

100% @

Find | Medt [ eMail L& Mass eMail 58 Plugins

8.5" Limit on report width
Support - Custom : Date : Range : == Last 360 Day(s)

Problem Source:

Company Name Date Time Incident# |# of calls [Problem Desc Problem Source Solution Source Answere [Complet
d ed
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Once the auto-scale has been checked the report will be “squeezed” to fit the paper size as shown

below:
5 995-Details by customers —
of 277 b M | @ & B M3 | 100% - Find | Mext [ eMail LG Mass eMail
995-Details by customers Date: 6/7/2012
Time: 12:41 PM

Support - Custem : Date : Range : == Last 360 Dav(s)

Company Mame:

Problem Source:
Company Mame |Date Time Inciden |# of Problem Desc Problem Source | Solution Source | Answer | Complete
= calis ed d
Matrix Column Header Width In Matrix type reports, you can specify and adjust the Column

Header width here (Inches)

Matrix Row Header Height In Matrix type reports, you can specify and adjust the Row Header width
here (Inches)

Show Group Tree When this is selected, for reports that have been setup with Grouping
Categories, once the VIEW button is clicked, you will see a Group Tree on the left side of the report
regardless of how many Grouping Categories are set up in the report. Once the Grouping Tree is
displayed (on the left) along with the report data (on the right) you can click on the Tree Values and only
the content of the Tree Value will show on the report to the right (e.g. Click on Group “Customer” and
you will then see that customer’s sales)

Column Height Useful when a picture is included in the report and you wish to enlarge it. You
can increase the height here (Inches) and also increase the column width in the “Columns” section of
the report for the field you wish to enlarge

Currency You can select the currency Symbol from a list in this option and the report will show
that currency for any Currency Value

Date Format Select your required date format for each report of use the default (YYYY-MM-DD)
Auto-Refresh Any report that is being viewed on screen can be setup to Auto-Refresh at a frequency
set by the operator (e.g. every minute, 5 minutes, hour etc.) so you will not have to run the report each
time to see the latest data (e.g. you can have your daily sales summary by store, on the screen and have
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it auto-refresh every 5 minutes and keep the report on your screen all day and see the sales numbers
progressing)
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Report Columns

As filters and groups described above, the desired columns of data can be identified and selected using

the Master File Categories such as “Sales” or “Inventory” then Fields within those Master Category

Tables.
-2 E0D
t‘@ Giftcard .;"?:'ﬂm Columns Wm
t‘@ Goods Received [columns 4 ™ Purchase Order : Order Date Advanced % n
ti@ Inventory &% Currency L2 Purchase Order : Base Cost B
gr@ Inventary No Dimension Ii:_‘ Department 1% Purchase Order : Ordered Quantity = %
t‘@ Imventary Physical Count G- Dimension h, Formules: Tote Cus.t Chart Axis Hone
t‘@ Product Report T * Purchase Order : Ship To Info
H @ Purchase Grder '15‘" L Formulas "a Purchase Order : Purd.ﬁse Order Number Show in Chart
n @+ Goods Received Bg Purchase Order : Invoice Number General B
Mew Purchase Order &'+ Product B Product : Product Description Format
SEVSE:Z:::E 't‘ Product Group Header Text Order Date
(- = Purchase Order Order Ascending
= Purchases by Supplier Summary = 't:"' Store SL!mmar\ze
i3 Toshiba Orders B+ Suppler i &
tl@ Purchase Order No Dimension - Unit FEBERGEE None |
tf‘ @ Recurring Charges Shaw in Matrix 3
tf‘ @ Return To Vendor Shaw Summary
t‘@ Sales Summary Caption
5 i Teamemctinme Style &
Header Align Left
Header Back Color Silver )
Header Bold 3
Header Fore Color Black
Header Italic
Item Align Left
Item Back Color ~ White
Item Bold
Item Fore Color  Black
Ttem Italic
Width 1.25
Table Y
Show Barcode
Show in Table Fl

Advance Options (Columns)

Advanced *
Aggregate Sum
Expression
Grand Aggregate  Sum
Group Aggregate  Sum
Show Percent

The following options will only appear if a “Numeric” field has been selected

Aggregate This will give you the following options for the field being calculated as a “Cell”
in a report. The cell, when summarized will return the result according to the
setting selected. For example when reporting on a period sales by sales person
(Default would be SUM of their sales but you can select AVG (Average Sales) or
COUNT (How many transactions) or MAX (Maximum transaction value) or Min

Sum  shows the total amount of the column
Count shows the count of how many rows
Avg shows the average value of the rows being calculated
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Min
Max

Grand Aggregate

Group Aggregate

Show Percent

shows the minimum value of the rows being caluclated
shows the maximum value of the rows being caluclated

Will do the same as above but for the Grand Total at the bottom of the
Report
Will do the same as above but for each Group Sub-Total in the report

When checked, the report will take the selected field, Totals the sum of
all the rows in the report and calculated the percentage of each row
being displayed in relation to the total of the column as shown in the
example below:

Sum of
Rank#

ABC Hardware
Balantree
Cosmetics for U
Dillards

Edward Koo
Fanatabulous
Gerhard & Sons
Harvey Apps
Inclinations
Jenkins Flowers
Katmandu Carpets
Lavender Splash
Mother Earth
Nancy Wong
Orange Peel
Personal Touch
Quatro Ban

Chart Options

Chart
Chart Axis
Show in Chart

Chart Axis

None

% of all
20.51 %
10.26 %
10.26 %
69 %
69 %
69 %
513 %
513 %
513 %
2.56 %
2.56 %
2.56 %
2.56 %
2.56 %
2.56 %
2.56 %
2.56 %

# of Trans

alalalalalalalalrr|r|w|e|co| | d|ee

Sum of Sum of
Trans % of all
39 100 %

If you check “Chart” as report type in the Report Settings, you will then need to

select the Field that goes on the X and the Y Axis (e.g. in the sample below, we have the Month
on the Y axis and GPS$ on the X axis) and the Chart type is a Column type.
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Important: You need to check the “Show on Chart” for both X & Y axis selections
D 1 of 1 i E A 100% Find | Next 2] eMail [© Mass eMail

\°

Aralco

@ Sales by Month

Date: 6/8/2012

Time: 10:32 AW
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Columns General Options

General

Format

Header Text

Order
Summarize

2 digits

None

Format

F

For different types of column fields, there are different Format Options as listed

below:

Date

Text

fields can be displayed with the following options:

Date: (yyyy/mm/dd) or other formats setup in the Report Settings
Month: This would be the month number (1-12) and the system will
convert the date to just show the month number

Month Name: Same as above but month name (e.g. Jan — Dec)
Weekday: 1to7

Weekday Name: Sun-Sat

Year: e.g. 2015

Row Number: This applies to any field if you just want it to represent a
report row number so each new line of the report gets a sequential
number. (Useful if you want to see the RANKING for the content of the
report, like your customer or staff sales ranking. To do this, you can
insert and extra field into the column list and mark its format as “Row
Number”

When the field is a TEXT value, you can click on Format and
select how many characters of the text you wish to see in the
report (e.g. first 10,15,20,50 etc.)
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Numeric This will let you choose number of decimals

Header Text  This is where you can change the default report column name
Order If you wish to sort the report by a column field, check this and you will be given
the choice of Ascending or Descending

Summarize Check this if you wish to summarize and “collapse” the content of the column
field for all similar content (e.g. for Sales by Customer, you would sort by
customer name (email address/ Tel#) then summarize to see an overall sales
figure per customer

Matrix Options

Matrix

o

Value
Show in Matrix !
Show Summary
Summary Caption

Matrix Axis You can setup a single or multiple column fields as a Matrix Axis (Row or
Column)

Show in Matrix you can choose to show the Field(s) that have been assigned as an Matrix item
or not by checking this option. If you choose NOT to Show the item, you can still
have the field in the report and “Sort/Order” the report by those fields

Show Summaryyou can check this option summarize on the matrix field or not

Summary you can enter a caption to show on the Matrix Field at the end of the report

Caption

Below is an example of a matrix report where the Month Number (1-12) was made to be a Matrix
“Column” (Sorted in Ascending order and “Not shown” in matrix but we are showing the numbers so
you can see them, however, you can hide them. Then Transaction Date was chosen again but the
Format was made to be the Month Name. This way the Month Names below will be sorted in logical
order rather than alphabetic order).

Also, Company Name is flagged as a Matrix “Column” and sorted in ascending order. The Net Sales are
flagged as a Matrix Axis “Value”

ABC Electronics 2,838.93 2,838.93 2,838.93 2,838.93 3,535.43 3,296.83
Abode Furniture 1,158.00 | 49,258.00 1,320.50 1,610.00 7,541.50 1,291.50
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Appliance World 254.42 254.42 254.42 254.42 254.42 254.42
Aztec Foods 1,118.75 -906.25 1,118.75 | 1,118.75 | 1,228.75 | 1,118.75
Balantree & 25.00 245.00 25.00 25.00 25.00 25.00
Sons

Camparie & Co 398.00

Style Options

Style
Header Align Left
Header Back Color Silver
Header Bold
Header Fore Color Black
Header Italic
Item Align Left

Item Back Color ~ White
Item Bold

Item Fore Color  Black
Item Italic

Width 0.6

»

Here you can totally customize the look of your report with full control on each Column Header and

Report Items columns:

Header Align
Header Back Color
Header Bold
Header Italic
Header Foreground
Item Attributes

Width

Tables Options

Table
Show Barcode
Show in Table
Show Link

Show Barcode

Adjust the Column Label to be Left, Center or Right justified

Select the Background color for the column label/title

Choose if you wish to show the label as BOLD

Choose if you wish to show the label in ITALIC

Select Column Label Foreground color

All above settings can be separately applied to the Items in the report columns

Column default width is 1.25”, however, you can control the width of each
column by simply entering the desired width, test the report by clicking VIEW
and if you need to make further corrections, adjust the column widths.

bl

Once a field has been selected (Alpha or Numeric), once this option is checked,
that item content will be printed as a barcode. Useful if you want to scan the
items in a report.
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Show in Table

Show Link

Default is “Yes”. This is to decide if the item value show be shown in the report
or “hidden” but still existing

Check this if you need to drill down from a displayed field in the report (e.g.
Product Code) and have a click option to drill down to the data form in the
Aralco Back Office System (such as drilling down to a product maintenance file
or customer file or customer receipt)



